Planning a training workshop 
	Name of training: 
	Date(s) of training:



	Target audience:


	Focus of training:
	Facilitators:

	Training objective(s):



	Additional content of messages to be conveyed in the training beyond standard INEE and INEE MS information (e.g. key thematic issue like DRR, HIV/AIDS, human rights, gender...)?:



	Overview of training content:

Day one

Day two

Day three

Morning

Morning

Morning

Afternoon

Afternoon

Afternoon



	Expected learning outcomes (knowledge, behavioural and attitude changes and practical skills development);



	What training methods are planned (e.g. plenary lecture and discussion, group work, case studies, role play, simulation…)



	Assessment of learning outcomes (how will you measure these?)



	What are the resources needed?



	REMEMBER: contact INEE for questions about training resources and good practice, for any materials needed and so we can learn from your experience and share your resources with other network members!




Workshop session planning template: 

	Time 

	Content
	Activities
	Resources
	Key Points to cover

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


